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IMAGE REPRODUCTION REQUEST & USE PERMISSIONS FORM 
Please note: Separate fees are assessed for reproduction, delivery, and use 

Contact Information 

Name:  

Institution/Organization [if applicable to order]: 

Billing/Mailing Address:  

City: State: Zip: 

Phone #: Email: 

Item Information 
Description of image(s) [include source, reference, URL, call number, etc.; provide an attachment if 
necessary]:  

Reproduction Fee 
[select one] 

Format Charge 

150 dpi .jpg file for website or 
digital product $20.00 for first image, $10.00 for each additional image*† 

600 dpi .jpg file for print 
publication or exhibition $20.00 for first image, $10.00 for each additional image*† 

Original photography 
Requests for publication and non-publication quality images of objects in 
OSA collections can be contracted upon request at $50/hour for studio time 
and digital processing.  

*Per request form. Multiple images can be requested for one-time use for a single purpose. Any additional intended use(s) requires a
separate form(s).
†There is no charge for the first 1-5 images for in-state organizations requesting images for exhibitions or educational media.

Delivery Method 
[select one] 

Email up to 20MB (free) 20MB+ cloud-based download ($10.00) 

CD/DVD – Pick-up ($5.00/disk) CD/DVD – USPS Mail ($10.00/disk) 

Save your completed form and e-mail to maizy-fugate@uiowa.edu

http://archaeology.uiowa.edu/


Intended Use  
[see Conditions for Use below]

Personal use (research, home display, not for redistribution).  

Describe:

Academic study (research, classroom use, thesis/dissertation, etc.). 

Describe:

News media.  

Describe:

A special use fee of $30 per image may apply for the following uses (inquire for more information):

Publication (print or digital book, magazine, pamphlet, report, etc.) 

• Publication title or description:
• Article or chapter title [if applicable]:
• Author(s):
• Publisher:
• Date of publication [can be tentative]:
• Anticipated print run [how many copies will be produced]:

Television or film production

• Title:
• Episode title [if applicable]:
• Producer/production company:
• Broadcast or release date:

Public display or educational media (exhibition, interpretation, etc.).

Describe:

Website or social media. Describe and provide URL if known:

Other (advertising, marketing, merchandise, commercial display, etc.).

Describe:

Conditions for Image Reproduction and Use 
[review and sign below] 

1. Written permission must be obtained from the OSA Archivist to reproduce or publish images from OSA’s
collections in any physical or digital form or to use them for any commercial purpose.

2. OSA reserves the right to charge a fee for reproduction privileges, purchase, and delivery of images in its
collections.

3. The right to reproduce materials held at OSA is granted on a one-time basis only, and only for the
purpose as listed on this permission form. Any further reproduction of this material is prohibited without the
express written permission of the OSA. Images authorized for reproduction under this license agreement
are not for redistribution or future re-use. After completion of production, only images necessary for
reprinting the project may be retained.

4. The OSA does not claim to control the rights of reproduction for all materials in its collections. The
publishing party:

• assumes all responsibility for determining if their intended use of the image(s) invades copyright,
rights to privacy, or other rights;



• assumes full responsibility for assessing permissible uses under all other laws or conditions, such 
as privacy and publicity rights; and  

• agrees to hold harmless the OSA, its officers, and employees from any action involving 
infringement of the rights of any person or heirs or descendants in common law or under statutory 
copyright.  

5. In all cases of publication, reproduction, exhibition, broadcast, or electronic transmission, OSA must be 
credited as the source. Credit must also be given to the creator of the item  (e.g. the author or 
photographer) if known. Credit must appear on or below the image, or in a designated credit section. For 
web uses, providing credits via hover-view only is not acceptable. The OSA Archivist will provide a credit 
line. 

6. Images may not be digitally enhanced or digitally changed in any way without the written permission of the 
OSA Archivist.  

7. In giving permission to publish a manuscript, photograph, or other item from OSA collections, the OSA 
does not surrender its own right thereafter to publish the manuscript, photograph, or item, or to grant 
permission to others to publish it.  

8. If published online, the URL of the website should be provided to OSA. For hard copy or digital publications 
containing the materials listed on this permission form, it is courtesy (not required) to provide OSA with a 
complimentary copy, preferably digital (but not required). 

I agree to abide by the conditions above, and to pay any applicable reproduction and use fees. 

Requestor’s Signature:  

Date:  

The OSA Archivist will contact you within 10 business days to confirm your order. 

OSA STAFF USE ONLY  

Is OSA able to reproduce the image(s) requested?  

Yes No, due to Iowa Code 22 No, due to condition or copyright 

Permission for use is: 

Not granted (explain): 

Granted* for: 

*Permission is hereby granted provided the Requestor meets the conditions listed above and pays any applicable use fee. 

Total reproduction and use fees for this project: Invoice #: 

Credit line to be used:  

OSA Archivist Signature:  

Date: 
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